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ADMINISTRATIVE AND GENERAL
C1.1    AUTHORITY


DoD Directive 4140.1 (reference (a)) is the authority for the publication and use of this manual.

C1.2   PURPOSE

This directory prescribes the standards to establish, maintain, publish, and disseminate address data to requiring Military Service organizations, Federal Agencies, foreign country representatives, freight forwarders, and commercial firms under DoD contracts which are engaged in supply and/or shipment of materiel applicable to the Foreign Military Sales (FMS) and Military Assistance Program (MAP) Grant Aid programs.  

C1.3   APPLICABILITY AND SCOPE 

This directory is applicable to the Army, Navy, Air Force, Marine Corps, General Services Administration (GSA), Defense Logistics Agency (DLA), and other activities which have agreed to participate in the system (hereinafter referred to as Services/Agencies).  Also, this directory applies to the Defense Automatic Addressing System Center (DAASC), to commercial organizations which enter into materiel and service contracts with DoD, and activities of other Federal Agencies which maintain logistics support agreements with DoD.  This directory will also be used by foreign governments and international organizations participating in the FMS and the MAP Grant Aid programs.
C1.4   POLICY 

Under the provisions of DoD Directive 4140.1, it is the policy of the Department of Defense that:

C1.4.1   MAPAD shall be disseminated, as required, to DoD Component user levels.  Supplemental procedures issued by DoD Components or Federal Agencies are authorized when additional detailed instructions are required internally.

C1.4.2   The procedures contained in this manual will be uniformly implemented by the Services/Agencies.

C1.4.3   Recommended administrative and policy changes to section A will be forwarded to the DoD MAPAD System Administrator for review and coordination with Services/Agencies.  Approved changes will be scheduled for implementation in the monthly update following the date agreed upon by the Services/Agencies.

C1.4.3.1   Urgent changes will be implemented on a priority basis.

C1.4.3.2   Changes of an administrative nature or changes affecting one Service, system, etc., will be effective at a time mutually agreed upon by the affected Services/Agencies and the DoD MAPAD System Administrator.

C1.4.3.3    Implementation dates for approved changed will be coordinated with Services/Agencies or as directed by the DUSD(L).

C1.4.3.4   Additions, revisions, and/or deletions to the master Military Assistance Program Address File (MAPAF) for FMS addresses, except Type Address Codes (TACs) A, B, C, or D (classified shipments), will be made when DAASC receives a request from the country representative.  Exceptions are listed in paragraph E.2., for routine changes generated by other than country representatives.  All TACs A, B, C, or D must be processed through the DoD MAPAD System Administrator in accordance with procedures prescribed in paragraph E.1., of this chapter.

C1.4.3.5   International mail addresses and addresses of U.S. activities will not be used for receipt of FMS shipments except when specifically authorized by a United States Department of Defense letter of Offer and Acceptance.

C1.4.3.6   Request for publication of Special Instruction Indicator (SII) code “S” special instructions will be approved by the Service/Agency before they are published in the MAPAD.

C1.4.3.7   With the exception of country/international organization codes, alphabets “I” and “O” will not be used as codes in MAPAD.
C1.4.4   Sections B and C of the MAPAD shall be validated/reconciled by the Military Services and with the MAPAD master file on continual basis.  Each Military Service will establish internal MAPAD validation procedures.  It is encouraged that each Military Service coordinate with their applicable International Logistics Control Office country representative and review each address against the MAPAF on a case by case basis.  Classified TAC codes A and B are not a part of this validation and will be under direct control of the DoD MAPAD System Administrator.  The MAPAF validation add (MA1), revision (MA2), and delete (MA3), transactions are to be transmitted to DAAS at any time.  Military Service validation responsibilities/procedures are set forth in paragraph E., this chapter.  During the validation, all MAPAD Grant Aid addresses will be validated by the Air Force, all Service Code K MAPAD addresses will be validated by the Navy, and all Service Code T MAPAD addresses will be validated by the Army.  Validation statistics will be provided to the DoD MAPAD System Administrator every 2 years, coinciding with the biennial administrative revision to this manual.  The following validation statistics will be reported along with a statement certifying that an internal validation has been completed:

C1.4.4.1   Total number of MAPACs at the start of validation.

C1.4.4.2   Total number of deletes.

C1.4.4.3   Total number of revisions.

C1.4.4.4   Total number of MAPACs at the end of the validation.   
 
C1.5   RESPONSIBILITIES   
C1.5.1   The DoD MAPAD System Administrator is responsible for administering the MAPAD system under the policy guidance of the Deputy Under Secretary of Defense (DUSD(L)).
C1.5.1.1   The DoD MAPAD System Administrator will:

C1.5.1.1.1   Ensure CONUS addresses are authorized by the Defense Investigative Service to receive/process materiel/documents classified SECRET/CONFIDENTIAL.  The procedures are as follows:
C1.5.1.1.1.1   The country representative will submit a clearance request for any activity that has been selected to receive/process materiel/documents classified SECRET/CONFIDENTIAL for their FMS cases to:

ATTN DIRECTOR DLMSO ROOM 1655

8725 JOHN J KINGMAN ROAD SUITE 2533

FORT BELVOIR VA 22060-6221

The clearance request will be in writing and will include the full name and address of the selected activity. 

C1.5.1.1.1.2   The DoD MAPAD System Administrator will submit the request to the Defense Investigative Service.  The Defense Investigative Service will conduct a security clearance survey in accordance with the requirements set forth in DoD 5200.1-R, "Information Security Program Regulation."  The country representative will be notified directly by Defense Investigative Service of their findings with an information copy to the DoD MAPAD System Administrator.

C1.5.1.1.2   Perform analysis and design functions in coordination with Services/Agencies to implement guidance and instructions provided by DUSD(L) and assure the involvement of telecommunications planning in an integrated system design.

C1.5.1.1.3   Recommend system improvements and additional policies, as required, during the development of procedures.

C1.5.1.1.4   Develop, publish, and maintain this directory in a current status.  This includes responsibility to:

C1.5.1.1.4.1   Evaluate and coordinate administrative and/or policy change proposals with the Services/Agencies and furnish a copy of all change proposals to DUSD(L).

C1.5.1.1.4.2   Disseminate to Services/Agencies and DUSD(L) a quarterly status review of all change proposals which have not yet been approved for publication, and approved changes that have not been implemented. 

C1.5.1.1.4.3   Assure compatibility of the MAPAD with those systems assigned to other DoD System Administrators.  Coordination will be effected, when appropriate, with System Administrators of other DoD logistics systems, and with related DoD logistics task groups.  Compatibility among these systems and groups will be attained, when appropriate, prior to coordination with the Services/Agencies. 

C1.5.1.1.5   Assure uniform implementation consistent with DoD policies and procedures by taking action to:

C1.5.1.1.5.1   Review all implementing instructions issued by Services/Agencies to ensure continuing conformance of revisions to the approved system.

C1.5.1.1.5.2   Review implementation plans and implementation dates of Services/Agencies and make recommendations for improvements.

C1.5.1.1.5.3   Review and coordinate with Services/Agencies all requests for system deviations and exemptions and make appropriate recommendations to DUSD(L) based on factfinding studies and/or analysis of accompanying justification.

C1.5.1.1.5.4   Conduct periodic evaluations to determine effectiveness of the system.
C1.5.1.1.5.5   Conduct staff assistance visits, through onsite visitations, to furnish clarification (if required) and ensure uniform interpretation of system requirements.

C1.5.1.1.5.6   Secure semiannually, from the Services/Agencies, status information concerning implementation of approved system revisions. 

C1.5.1.1.6   Establish a focal point committee composed of representatives from each of the participating Services/Agencies and DAASC.  Convene a focal point committee meeting, as required, and issue fully documented minutes of these proceedings to each participating Service/Agency representative.  To the maximum extent practical, the meeting, together with the agenda items, will be announced 30 calendar days in advance of the scheduled meeting.

C1.5.1.1.7   Provide the Service/Agency focal points with a list of approved changes for which implementation status is required upon publication of a formal MAPAD change.  The status report will provide an orderly cyclic record of Service/Agency implementation of approved MAPAD changes.

C1.5.1.1.8   Monitor the Military Service validation process between the MAPAD master file and active SP files to include a review of the written certification of completion and performance statistics as prescribed in paragraph D.4., above. 

C1.5.1.1.9   Review and evaluate curricula of Service/Agency training schools which offer courses related to the MAPAD and make recommendations for improvement.

C1.5.1.1.10   Assist in resolving problems, violations, and deviations which arise during system operations and are reported to the DoD MAPAD System Administrator.  Unresolved problems and/or continued violations will be referred to DUSD(L) for resolution and/or corrective action.

C1.5.1.1.11   Maintain liaison with foreign government officials to assist in resolving problems concerning procedural matters associated with addresses and MILSTRIP requisitions.

C1.5.1.2   DAASC will:

C1.5.1.2.1   Function as the MAPAF Custodian.  In this capacity, DAASC serves as the CPP for all file maintenance action applicable to the addresses in the MAPAD.  Requests may be received from the following sources in addition to country representatives (see paragraph D.3.d., above):

C1.5.1.2.1.1   A Freight Forwarder (FF)
C1.5.1.2.1.1.1   A freight forwarder may process requests for a change of address to the existing addresses for receipt of materiel/documentation.  (Except TACs A, B, C, or D addresses which must have prior approval by the Defense Investigative Service.)

C1.5.1.2.1.2   U.S. Government Representatives Located CONUS/Overseas
C1.5.1.2.1.2.1   Authorized U.S. Government representatives located overseas may process a request for addition, revision, and/or deletion of any MAPAD address, provided they indicate that the request has been coordinated with the country representative.

C1.5.1.2.1.2.2   Authorized U.S. Government representatives may process a request for addition, revision, and/or deletion for APO/FPO addresses and addresses to receive classified freight shipments without stating that the request has been coordinated with the country representative. 
C1.5.1.2.1.3   Military Service(s) Focal Points

C1.5.1.2.1.3.1   Military Service(s) focal points may process a request for addition, revision, or deletion of addresses provided they indicate that the request has been coordinated with the country representative or authorized U.S. Government representative. 

C1.5.1.2.1.3.2   Military Service(s) focal points may process a request for addition, revision, and/or deletion of special project addresses, such as assembly/consolidated shipment point addresses, without stating that the change has been requested by, or coordinated with, the customer country or authorized U.S. Government representative.
C1.5.1.2.1.3.3   Military Service(s) focal points may process request for deletion of MAPACs after the following procedures have been used to close all their cases associated with the MAPAC:

C1.5.1.2.1.3.3.1   Query the country for validation of the MAPAC.  (Note:  The query must be approved by the Services' senior country desk officer.)

C1.5.1.2.1.3.3.2   After 3 months, if there is no response from the country, send a second followup to the country, advising that no response will mean an automatic deletion from the MAPAD.

C1.5.1.2.1.3.3.3   If response is not received within 90 days of followup, proceed to validate MAPAC with all Service/Agency focal points, reflected in paragraph K., below, to ensure that the MAPAC is not required for completion of logistic support actions, e.g., requisitioning, billing, discrepancy resolution, etc. 

C1.5.1.2.1.3.3.4   If the responses from the Services/Agencies reveal that the MAPAC is not being used, submit request for deletion to the Executive Director, Defense Logistics Agency Systems Design Center,  Defense Automatic Addressing System Center (DAASC) (ATTN:  MAPAD Custodian, DAAS-SL).  All appropriate correspondence with the Services/ Agencies and the country will be referenced in the deletion request to DAASC.  All requests for deletion of MAPACs will comply with the provisions of paragraph I.1.j., below.

C1.5.1.2.1.4   Other Sources
C1.5.1.2.1.4.1   Additions, revisions, and deletions to the master MAPAF for MAP Grant Aid addresses will be made only upon receipt by DAASC of a request from an authorized U.S. Government representative, or the Service/Agency.  Requests for address changes by Services/Agencies will state that the change(s) has been coordinated with an authorized U.S. Government representative.  Requests for deletion of MAPACs will state that the deletion has or has not been coordinated with the country.  In the event coordination has not been received from the country, the request will reference all correspondence initiated with the  country and Services/Agencies regarding the deletion of the MAPAC (see paragraph E.2.a.(3)(c), above).  All requests for deletion of MAPACs will comply with the provisions of paragraph I.1.j., below.

C1.5.1.2.1.4.2    Furnish activities designated by the Military Services/Agencies with all changes to the MAPAF in the prescribed transaction format.  (Note:  Military Service(s)/Agency(ies) desiring electronic transmission must notify DAASC accordingly).
C1.5.1.2.1.4.3   Disseminate changes to the MAPAF by message to all Service/Agency Address Indicating Groups (AIGs) for implementation as indicated.  The AIGs are maintained by each Service which, in turn, submits required changes to the DAASC. 

C1.5.1.2.1.4.4   Respond to interrogations made from appropriate DoD Activities.

C1.5.1.2.1.4.5   Furnish a copy of the current DAASC MAPAF master file (hard copy/magnetic tape) to each Military Service upon request to ensure MAPAF compatibility.  Process Military Service MA1, MA2, and MA3 transactions at any time during the validation process.

C1.5.1.2.1.4.6   Maintain the address file for additions, revisions, and deletions to the directory.  Requests for address revisions will include the MAPAC, TAC, clear text address, any special instructions, and effective date.  All requests for these actions will be forwarde ATTN MAPAD CUSTODIAN DSDC SL




DEFENSE LOGISTICS AGENCY

    


SYSTEMS DESIGN CENTER




DEFENSE AUTOMATIC ADDRESSING SYSTEM CENTER




5250 PEARSON ROAD, Area C, Bldg.. 207

WRIGHT PATTERSON AFB OH 45433-5328d to:  
C1.5.1.2.1.4.7   Furnish the address data to DLMSO who will coordinate (with DAASC) the preparation of the Electronic Composition System (ECS) negatives of address data to be included in the basic and monthly change editions of the printed directory.

C1.5.1.2.1.4.8   Coordinate all procedural changes with the DoD MAPAD System Administrator.
C1.5.1.3   Heads of participating Services/Agencies will:

C1.5.1.3.1   Designate an office of primary responsibility for MAPAD to serve as the system focal point and identify by name to the DoD MAPAD System Administrator a primary and an alternate focal point representative for the MAPAD system to: 

C1.5.1.3.1.1   Serve on the focal point committee.  This committee will participate in the development, implementation, and maintenance of the system.  The decisions reached at the focal point committee meetings should represent the Service/Agency positions unless otherwise agreed upon by the attendees. 

C1.5.1.3.1.2   Assure continuous liaison with the DoD MAPAD System Administrator and other Services/Agencies. 

C1.5.1.3.1.3   Evaluate all suggested changes to the MAPAD which originate within their organization.  Beneficial suggestions will be evaluated initially by the focal point.  If suggestions are received by the DoD MAPAD System Administrator directly for evaluation, they will be forwarded to the appropriate Service/Agency focal point for review and evaluation.  If the suggestion is considered worthy of adoption, the focal point will submit an official change proposal to the DoD MAPAD System Administrator, stipulating specific narrative changes to the manual.  Such proposed changes will be coordinated in the normal manner with awards determined by the focal points in accordance with existing procedures.

C1.5.1.3.1.4    Develop and submit official change proposals to the DoD MAPAD System Administrator with justification and expected benefits.

C1.5.1.3.1.5   Develop and submit to the DoD MAPAD System Administrator a single, coordinated Service/Agency position on all system change proposals within the time limits specified (normally 60 days) by the DoD MAPAD System Administrator. 

C1.5.1.3.2   Implement MAPAD procedures and changes thereto by publishing orders, directives, or instructions to ensure clarity of understanding and compliance.  One copy of such orders, directives, or instructions will be forwarded to the DoD MAPAD System Administrator when issued.

C1.5.1.3.3   Validate/reconcile internal Military Service/MAPAF Sections B and C addresses with the MAPAF master file on a continual basis.  Each Military Service will establish internal MAPAD validation procedures.  It is encouraged that each Military Service coordinate with their applicable International Logistics Control Office country representative and review each address against the MAPAF on a case by case basis.  Classified Type of Address Codes A and B are not a part of this MAPAD validation and will be under the direct control of the DoD MAPAD System Administrator.  The MAPAF validation add (MA1), revision (MA2), and delete (MA3), transactions are to be transmitted to DAASC at any time.  During the validation, all MAPAD Grant Aid addresses will be validated by the Air Force, all Service Code K MAPAD addresses will be validated by the Navy, and all Service Code T MAPAD addresses will be validated by the Army.  Validation statistics will be provided to the DoD MAPAD System Administrator every 2 years, coinciding with the biennial administrative revision to this manual.  The following validation statistics will be reported along with a statement certifying that an internal validation has been completed:
C1.5.1.3.3.1   Total number of MAPACs at the start of validation.

C1.5.1.3.3.2   Total number of deletes.

C1.5.1.3.3.3   Total number of revisions.

C1.5.1.3.3.4   Total number of MAPACs at the end of the validation.
C1.5.1.3.4   Provide the DoD MAPAD System Administrator with a semiannual status report concerning implementation of approved MAPAD changes.  The report will be submitted at the request of the DoD MAPAD System Administrator as specified by DoD Directive 4140.1 (reference (a)).

C1.5.1.3.5   Accomplish internal training to assure timely and effective implementation and continued operation of approved systems and furnish copies of all training instructions concerning the respective systems and subsequent revisions thereto to the DoD MAPAD System Administrator.

C1.5.1.3.6   Review, evaluate, and update, at least annually, the curriculum of internal training programs to ensure adequacy of training.
C1.5.1.3.7   Provide representation to joint system design and development efforts and onsite evaluations of the MAPAD in coordination with the DoD MAPAD System Administrator. 

C1.5.1.3.8   Provide the DoD MAPAD System Administrator with annual blanket printing fund authorization and bulk distribution lists to cover all printed changes to this manual.

C1.5.1.3.9   Review internal procedures continually with the objective of eliminating and preventing duplication of record keeping, reports, and administrative functions related to information provided by the MAPAD. 

C1.5.1.3.10   Assure that all operating activities under their jurisdiction comply with this manual. Report to the DoD MAPAD System Administrator those problems, violations, and deviations which arise during system operations.  The activities identified below have been designated as the Service/Agency points to process changes to distribution of the expedite change message.
	ARMY
	ATTN DIRECTOR AMXLS-MSF

SYSTEMS INTEGRATION AND MANAGEMENT ACTIVITY

CHAMBERSBURG PA 17201-4180

	NAVY
	ATTN NAVICP OF CODE P753111 TRANSPORTATION

US NAVY INVENTORY CONTROL POINT 





INTERNATIONAL PROGRAMS OFFICE





700 ROBBINS AVENUE BLDG. 4B

PHILADELPHIA PA  19111-5095

	AIR FORCE
	ATTN COMMANDER AFMC LGTW 

HQ AIR FORCE MATERIEL COMMAND 

4375 CHIDLAW ROAD SUITE 6

WRIGHT-PATTERSON AFB OH 45433-5006

	MARINE CORPS
	ATTN LPO-4 (SA)

COMMANDANT OF THE MARINE CORPS

HEADQUARTERS MARINE CORPS

3033 WILSON BOULEVARD 

ARLINGTON VA 22201-3843

	GENERAL SERVICES ADMINISTRATION 
	ATTN WCAR ROOM 2909 ROB

PRINTING AND PUBLICATIONS DIVISION

GENERAL SERVICES ADMINISTRATION

7TH AND D STREETS SW

WASHINGTON DC 20407-0001 

	DEFENSE LOGISTICS AGENCY
	ATTN MMLSI 

DEFENSE LOGISTICS AGENCY

8725 JOHN J KINGMAN ROAD SUITE 4146

FORT BELVOIR VA  22060-6221


C1.6   DISTRIBUTION OF THE MANUAL

C1.6.1   DAPS will make distribution of the directory to designated points within each Service/Agency based upon funded bulk requisitions provided by the Service/Agency with approved distribution data generated through command publication channels.

C1.6.2   The activities identified below have been designated as the Service/Agency points to receive requests for copies of the basic MAPAD publication and applicable changes thereto.

	ARMY
	ATTN COMMANDER AMSAC MP R                                            US ARMY SECURITY ASSISTANCE COMMAND 

5001 EISENHOWER AVENUE

ALEXANDRIA VA 2333-0001

	NAVY
	Requisitions for the basic MAPAD (NSN 0526-LP-1866400) should be sent to:

ATTN NAVIC OF CODE P753111 TRANSPORTATION

US NAVY INVENTORY CONTROL POINT

INTERNATIONAL PROGRAMS OFFICE

700 ROBBINS AVENUE BLDG. 4B

PHILADELPHIA PA 19111-5095

Requests for addition to the distribution list for MAPAD changes, direct to:

ATTN COMMANDER SUP 74B

NAVAL SUPPLY SYSTEMS COMMAND

1931 JEFFERSON DAVIS HIGHWAY

ARLINGTON VA 22241-5360

	AIR FORCE
	Process requirements/requisitions for this directory in accordance with AFR 0-4 and AFM 7-1.

AIR FORCE PUBLICATION DISTRIBUTION CENTER

2800 EASTERN BLVD

BALTIMORE MD 21220-2898

	MARINE CORPS
	ATTN COMMANDING GENERAL 876

MARINE CORPS LOGISTICS BASE

814 RADFORD BOULEVARD

ALBANY GA 31704-5000

	DEFENSE LOGISTICS AGENCY
	ATTN DIRECTOR DASC VC

DEFENSE LOGISTICS AGENCY

ADMINISTRATIVE SUPPORT CENTER

8725 JOHN J KINGMAN ROAD SUITE 1560

FORT BELVOIR VA  22060-6221

	DEFENSE DISTRIBUTION DEPOT 
	SUSQUEHANNA PA

5450 CARLISLE PIKE BLDG 5

MECHANICSBURG PA 17055-0789


C1.6.3   Foreign governments may submit requests for copies of the printed directory to their U.S. Military Service representative or to the address listed above for the Defense Logistics Agency.

C1.6.4   Commercial organizations should request copies of the printed directory from the address listed above for the Defense Logistics Agency.

C1.7   SYSTEM MAINTENANCE

C1.7.1   Revisions to the MAPAD result from release or change to DoD instructions/directives, policy changes, and by recommendation of the Services/Agencies. 

C1.7.2   Recommended proposed changes to section A of the MAPAD will be forwarded by the MAPAD focal points authorized in paragraph K., below, to:

ATTN DIRECTOR DLMSO ROOM 1655

8725 JOHN J KINGMAN ROAD SUITE 2533

FORT BELVOIR VA  22060-6221

for required processing.  As a minimum, the recommended change proposals will provide the following information: 

C1.7.2.1   A narrative description of the basic concept and the rationale for being proposed.

C1.7.2.2   Known interface and impact requirements identifying changes for coordination with other Defense Logistics Standard Systems (DLSS) or non-DLSS.

C1.7.2.3   Operational statements identifying known advantages/disadvantages resulting from the proposed change. 

C1.7.2.4   Proposed wording required for the MAPAD.      

C1.7.3   All proposed change requests will be evaluated by the DoD MAPAD System Administrator for accuracy, validity, necessity, and urgency.  Changes which impact more than one Service/Agency must demonstrate significant inter-Service/Agency benefits; otherwise, they will be returned to the originating Service/Agency.  Requests which do demonstrate significant benefits will be formalized and staffed with the participating Services/Agencies and other Administrators of DoD systems which are impacted by the proposed change. 

C1.7.4   Formalized proposed MAPAD change letters (PMCLs) will be consecutively numbered and will normally request the Services/Agencies to provide a response within 60 calendar days.  Service/Agency focal points will provide a single coordinated                                                                                                                                                                                                                                                                           position on all proposed system changes.  Nonreceipt of responses within the specified timeframes will result in the DoD MAPAD System Administrator initiating follow-up action with the nonresponding Service/Agency.  The first followup will be via letter and will occur 7 calendar days after the specified response time has elapsed.  The second followup, if applicable, will occur 30 calendar days after the specified response time has elapsed and will be done by a second letter or a meeting between the nonresponding Service/Agency and the DoD MAPAD System Administrator.  A third followup, if applicable, will occur 20 days after the response time (in the second followup) and will be by message.  If no response to the third followup, concurrence in the proposal, by the nonresponding Service/Agency, will be assumed by the DoD MAPAD System Administrator. 

C1.7.5   Receiving and Evaluating Service/Agency Responses

C1.7.5.1   Proposed change letters not receiving complete Service/Agency concurrence may require discussion/resolution at a subsequent meeting of the designated Service/Agency focal point representatives. 

C1.7.5.2   Issues which involve procedural matters will be resolved by the DoD MAPAD System Administrator, normally within 90 calendar days after the receipt of all comments from the participating Services/Agencies.

C1.7.5.3   Matters affecting policy will be referred to DUSD(L) for resolution, together with the Service/Agency comments and a recommendation from the DoD MAPAD System Administrator. 

C1.7.6   Establishment of Implementation Dates

C1.7.6.1   Following resolution of the Service/Agency comments on the proposed change letter, the DoD MAPAD System Administrator will prepare and disseminate to the Service/Agency MAPAD focal points a letter requesting Service/Agency preferred implementation date.  Such letters will normally request the Service/Agency implementation dates be provided within 45 calendar days.  Nonreceipt of responses within the specified timeframes will result in the DoD MAPAD System Administrator initiating follow-up action with the nonresponding Service/Agency.  The first followup will be via letter and will occur 7 calendar days after the specified response time has elapsed.  The second followup, if applicable, will occur 30 calendar days after the specified response time has elapsed and will be done by a second letter or a meeting between the nonresponding Service/Agency and the DoD MAPAD System Administrator.  A third followup, if applicable, will occur 20 days after the response time and will be by message.  If no response to the third followup, the implementation date will be determined by the dates provided by the responding Services/Agencies.

C1.7.6.2   In those instances where one Service/Agency proposes an extended implementation date which would delay implementation by the other Services/Agencies, the DoD MAPAD System Administrator will attempt to resolve the issue with the appropriate Service/Agency.  In those instances where a satisfactory implementation date cannot be jointly agreed upon, the DoD MAPAD System Administrator will forward the matter to DUSD(L) for resolution. 

C1.7.7   Announcement of Implementation Dates

C1.7.7.1   Following the receipt and evaluation of the Service/Agency preferred implementation dates, a DoD implementation date will be selected and announced by the DoD MAPAD System Administrator through dissemination of a numbered approved MAPAD change letter (AMCL).  AMCLs will be consecutively numbered and distributed to the Service/Agency focal points as early as possible prior to the approved implementation date.

C1.7.7.2   The AMCL is provided as a planning document to assist the Services/ Agencies in any system program/design efforts which may be necessary to implement the change. 

C1.7.7.3   Separate intra-Service/Agency systems/procedures will not be developed or used unless an authorized exception, special process, or delayed implementation date has been approved by the DoD MAPAD System Administrator in coordination with DUSD(L)MRM.  Requests for exceptions or special procedures will be forwarded to the DoD MAPAD System Administrator by the MAPAD Service/Agency focal point for review and coordination and it shall provide the following minimum information:

C1.7.7.3.1   Narrative description of the basic concept being proposed and reason(s) therefore.

C1.7.7.3.2   Known interface and impact requirement with other DLSS and Services/Agencies. 

C1.7.7.3.3   Advantages/disadvantages of request.

C1.7.7.3.4    Proposed wording.

C1.7.7.3.5   Starting and ending dates of request.

C1.7.7.4   Requests for exceptions, special processes, or delayed implementation dates will not be granted solely to accommodate existing internal systems and procedures.  Approved delayed/staggered implementation dates will be provided in appendix C.

C1.7.8   Preparation and Dissemination of Formal and Expedite Changes to the MAPAD

C1.7.8.1   A new basic manual will be published every 2 years.

C1.7.8.2   Formal changes will be published once a month.  Formal changes will be numbered consecutively and issued as full page insertions to this directory.  These changes will indicate the change number on the top of each replacement page, except country pages which have the change number and date at the bottom of the page.  When it is necessary to supplement page changes with explanatory information, such explanations will be contained in the cover letter.  New or revised material is indicated by bold italics and deleted material by bold strike through.

C1.7.8.3   
 Sections B and C of the directory will be maintained in sequence by country/activity code.  Within each country/activity code, the addresses will be sequenced by MAPAC and TAC.  Changes to the country introduction pages will be accomplished, as required, by formal page changes.  Changes to the country address pages will be accomplished by replacement of all address pages applicable to a specific country.

C1.7.8.4   See page 1-14, paragraph F.2., for Service/Agency contact point regarding distribution procedures. 

C1.7.8.5    MAPAD expedite message changes are to be disseminated as they occur: 

C1.7.8.5.1   See page 1-14, paragraph F.2., for Service/Agency contact point regarding distribution procedures. 

C1.7.8.5.2   MAPAD expedite message changes are to be disseminated as they occur: 

C1.7.8.5.3   DAASC will disseminate address changes via narrative messages to all AIGs established by the Services/Agencies for this purpose. 

C1.7.8.5.4    DAASC will consecutively number message changes to provide the capability for assuring receipt of all changes to the MAPAD.  MAPAD expedite change numbers will contain the last digit of the calendar year followed by a serial number beginning with one.  Example:  2001.
C1.7.8.5.5   The text of message changes will be as follows:
C1.7.8.5.5.1   Foreign Military Sales.  "The following FMS addresses for (name of country or international organization) will be implemented (immediately or effective date)." 

MAPAC         TAC          CLEAR TEXT ADDRESS         SII           WPOD           APOD
C1.7.8.5.5.2    MAP Grant Aid. "The following MAP Grant Aid addresses for (name of country or international organization) will be implemented (immediately or effective date)."

MAPAC         TAC          CLEAR TEXT ADDRESS         SII           WPOD           APOD
C1.7.8.5.6   When required, special instructions for appropriate MAPACs will be included in the message.

C1.8   USE OF MAP ADDRESS CODES IN MILSTRIP

C1.8.1   Activities that prepare FMS and MAP Grant Aid requisitions must ensure that ship-to/mark-for addresses are published in the MAPAD before requisitions are entered into the supply system.  Conversely, addresses should be deleted only after all logistics transactions have been completed, or a cross-reference address has been provided.  The number of addresses containing SII "A" may be reduced without a cross-reference being provided.  When shipping activities are unable to select an address or when clarification and/or identification of specific ship-to/mark-for addresses is required, the appropriate freight forwarder/Service assistance office will provide assistance (see paragraph L., below).

C1.8.2   Instructions for construction and use of MAPACs for FMS shipments are contained in chapter 2.

C1.8.3    Instructions for construction and use of MAPACs for Grant Aid shipments are contained in chapter 3.
C1.9   COMPOSITION OF CLEAR TEXT ADDRESSES
C1.9.1   General applications are as follows:
C1.9.1.1   Clear text addresses for each assigned MAPAC will be constructed to assure timely and efficient delivery of materiel and documentation in accordance with the negotiated delivery conditions of the sales agreement for all FMS MAPACs and MAP Grant Aid agreements. 

C1.9.1.2   Each ship-to address will be limited to 7 lines of 35 or fewer positions for each line.  This restriction is necessary to accommodate the space limitations on supply documents, transportation documents, labels, and for standardization in ADP programs.

C1.9.1.3   Addresses will contain no punctuation.  Special characters such as asterisk (*), ampersand (&), and parentheses will not be used because of various ADP equipment used by the Services/Agencies and foreign governments. 

C1.9.1.4   Abbreviations will be used only when they are essential to movement of materiel/documents and can be recognized by the Services/Agencies, contractors, or foreign government representatives involved. 

C1.9.1.5   Domestic mail addresses will be constructed to include  activity name, post office box number, street address, city, state, and  ZIP + four Code.  When the address requires additional information (i.e., exceptions), special instructions will be included in the introduction to the appropriate country address listing.  However, other information such as attention lines, may be included in any address line except the street address, city, state, or  ZIP + four Code line.  Post Office box numbers will not be accepted for ship-to addresses without SIIs.

C1.9.1.6   Use of APO/FPO addresses must be specifically authorized by United States Department of Defense Letter of Offer and Acceptance.  Additionally, their use requires the written approval of the addressee, stating that they will accept full responsibility for receiving materiel/documentation.  Army-Air Force and Fleet Post Office addresses will be constructed to include activity name, office symbol or code, post office box number, APO/FPO number and Zip + four Code.  When the address requires additional information (i.e., exceptions), special instructions will be included in the introduction to the appropriate country address listing.  Other information, such as attention lines may be included in any address except the APO/FPO line. 

C1.9.1.7   International mail addresses are not to be used in shipping FMS or Grant Aid items unless specifically authorized by United States Department of Defense Letter of Offer and Acceptance. 

C1.9.1.8   Use of the Department of State pouch requires the written approval of the addressee that they will accept full responsibility for receiving materiel/documentation.  All addresses for shipping small parcels through the Department of State should be constructed as follows:

Name of Activity (authorized U.S. Government representative located overseas)


City (not the country)


Department of State


Washington, DC 20521-XXXX

C1.9.1.9   Addresses for distribution of status documents, will not include Communication Routing Indicators.  (See appendix A4 for address identification.)  The mail address will be constructed as outlined in subparagraph I.1.e., above.  When status can be transmitted by electronic means, a second address will be established to identify the activity and geographical location so the communication center can select the appropriate communication routing indicator.

C1.9.1.10   Requests for deletion of an MAPAC must indicate that all logistics transactions containing the deleted MAPAC have been completed or must furnish instructions for processing logistics transactions still in the system.  A file maintenance delete transaction will be generated for each type address established for the MAPAC being deleted.  Accordingly, one of the following must be accomplished: 

C1.9.1.10.1   When addresses for another MAPAC are to be used for processing requisitions, the deleted clear text addresses will be replaced with an address reference which reads "Deleted.  Use MAPAC (insert appropriate code) addresses."  This will be a TAC 9 (see appendix A4) and will remain in the MAPAD for 5 years. 

C1.9.1.10.2   When addresses of another MAPAC are not to be used for processing logistics transactions, SII "S" will be included in the directory and the clear text address field will be blank.  Appropriate instructions for addressing outstanding transactions must be included in the special instruction portion of the address listing.

C1.9.2   Foreign Military Sales Address Composition:

C1.9.2.1   Domestic freight addresses will be constructed to include the name and address of the freight forwarder/country representative, street address, city, state, and ZIP + four Code.  Other information, such as attention lines, can be included on any address line other than the street address, or the city, state, and ZIP + four Code lines.  Addresses containing telephone numbers will be constructed at a request from the freight forwarder/country representative for notification by the carrier prior to delivery, subject to additional charges.  Therefore, all such entries should be closely coordinated with the country representative to determine if prior notice and its subsequent charges are actually required. 

C1.9.2.2   Mark-for addresses will be constructed to provide for delivery to the ultimate consignee. 

C1.9.2.3   When FMS shipments are to be delivered to an overseas port of debarkation or delivered to destination, the mark-for address will be used with the WPOD or APOD, as appropriate.  If the port of debarkation is located in a country other than the customer country, the customer must obtain approval authority from the transiting country and confirm this authority prior to MAPAD entry.  When the shipment is made to an APO/FPO address, the mark-for address should be placed on the parcel in such a way that it will not be confused with the APO/FPO address. This will avoid the possibility of the parcel being inadvertently routed through international mail. 

C1.9.2.4   Addresses for receipt/processing of classified mail or materiel must meet the requirement for classification of CONFIDENTIAL or SECRET as prescribed by Defense Investigative Service.  Addresses for receipt of classified small parcel shipments and freight shipments will be published only when approved as prescribed herein.  Request for publication of these addresses will be accepted from the country representative designated in the country introduction page and under circumstances described below by a U.S. Service representative.  The requests will be submitted to: 

ATTN DIRECTOR DLMSO ROOM 1655 

8725 JOHN J KINGMAN ROAD SUITE 2533

FORT BELVOIR VA  22060-6221
C1.9.2.5   U.S. Government facilities and foreign government property such as embassies, missions, etc., are exempt from actual security clearance inspection, but a request for MAPAD address input will still be submitted to the DoD MAPAD System Administrator.  The DoD MAPAD System Administrator will:

Transmit the request for a facility security clearance survey to:

DEFENSE INVESTIGATIVE SERVICE  ATTN S0834

DIRECTOR OF THE DEFENSE

INDUSTRIAL SECURITY CLEARANCE OFFICE 

FACILITY CLEARANCE BRANCH

PO BOX 2499

COLUMBUS OH 43216-5006
requesting the response be made directly to the country representative/U.S. Service representative with an information copy provided to the DoD MAPAD System Administrator.  A copy of this transmittal and the enclosed request for a facility security clearance survey will be provided to each Service/Agency MAPAD focal point and the requesting country representative/U.S. Service representative.

C1.9.2.5.1   When Defense Investigative Service determines that a freight forwarder (or other intended CONUS recipient) has the capability to receive/store materiel classified CONFIDENTIAL/SECRET, the requestor for clearance will be notified and an information copy provided to the DoD MAPAD System Administrator.  (Appendix A4 details how these addresses are identified.)  The correspondence directing publication of the addresses will cite the letter from the Defense Investigative Service as authority.  A copy of this correspondence will be provided to each Service/Agency MAPAD focal point.
C1.9.2.5.2   When Defense Investigative Service determines that a freight forwarder (or other intended CONUS recipient) cannot be cleared or has been found incapable of safeguarding classified shipments, the DoD MAPAD System Administrator will advise all Service/Agency MAPAD focal points by letter.  The requestor for clearance will also receive a copy of the letter.

C1.9.2.5.3   In order for a freight forwarder (or other intended recipient) to receive classified shipments for more than one country, a separate request must be submitted for each individual country.  These requests will be submitted and processed as outlined in subparagraphs (1) and (2) above.

C1.9.3   Map Grant Aid Address 

C1.9.3.1   When a small parcel shipment is not acceptable to the authorized U.S. Government representative located overseas, as indicated by the absence of a TAC 1 address, materiel will be shipped to the freight address (TAC 2).

C1.9.3.2   An international mail address may be used when an APO/FPO does not operate but must be specifically authorized by United States Department of Defense Letter of Offer and Acceptance.

C1.9.3.3   The clear text address column will normally be blank for a TAC 2 address.  The appropriate WPOD or APOD will be used with the TAC M address for this MAPAC to consign materiel shipments.  The TAC 2 clear text address field will contain the name and geographical location of the civil airport to be used for commercial air shipments if commercial air is authorized.  The APOD field will contain the three-position air terminal identifier code for the airport to be used for delivery of materiel by U.S. Military aircraft.  The WPOD field will contain the appropriate three-position water port designator code in accordance with DoD 4500.32-R, Vol. I (MILSTAMP).
C1.9.3.4   The TAC M address will be constructed to assure efficient delivery of materiel after reaching the WPOD or APOD. 

C1.10   MAPAD AUTOMATED FILES
C1.10.1   The address listing for each country in sections B and C includes an introduction which will contain special instructions and cargo exceptions for FMS and Map Grant Aid addresses.  When special instructions apply to the address, the appropriate SII will be entered in the SII column of the address listing.  A manual reference to the introduction of the appropriate country address listing is required prior to using the address in an automated address file or before manually selecting an address from the printed directory.  The addresses for FMS country representatives will also be included in the introduction to provide a source of contact when there are problems between the shipping activity and freight forwarder. 

C1.10.2   The automated file enables automated and manually operated Service/Agency activities to be routinely informed of current changes to the master file.  To assure the most current information is made available to those activities having a recurring operational requirement for the address data, all Services/Agencies should take full advantage of this feature.

C1.10.2.1   Services/Agencies requiring the automated address file for processing of documentation under the Defense Logistics Standard Systems or for expeditious dissemination of data to activities with manual operations will request the file from DAASC.  Subsequent changes which are accepted for incorporation into the address file will be distributed to designated Service/Agency activities by DAASC using formats prescribed in appendix B.

C1.10.2.2   Transmission of transaction changes from DAASC to the designated Service/Agency activities will be by electrical transmission using content indicator IHAF.  A separate transaction will be made for each MAPAC and TAC that is to be added, revised, or deleted.  The document identifier code will identify the action to be taken on the assigned effective/deletion date.  Formats are in appendix B.

C1.10.2.3   Transmission of automated changes between Service/Agency Activities will be accomplished by established electrical data communications media to ensure timely distribution of current information.  Details concerning transmission of data via such means will be coordinated by the activities involved.  When there is no electrical data communications capability between the activities involved, data may be forwarded by mail in prescribed transaction format (see appendix B).

C1.10.3   The transaction formats are contained in appendix B.
C1.11   FOCAL POINTS

C1.11.1   The following office has been designated to maintain the Directory's Master Address File (MAPAF).  Any requests by authorized country representatives for address additions, revisions, and deletions to the directory will be forwarded to: 


ATTN MAPAD CUSTODIAN DSDC-LS


DEFENSE LOGISTICS AGENCY


SYSTEMS DESIGN CENTER


DEFENSE AUTOMATIC ADDRESSING SYSTEM CENTER

5150 RSON ROAD, Area C, Bldg 207

WRIGHT PATTERSON AFB OH 45433-5328X

C1.11.1.1   Requests for address revisions will include the MAPAC, TAC, clear text address, and required effective date.

C1.11.1.2   Requests for additions or revisions to the Special Instruction Indicator Code "S" will be forwarded to the appropriate Service focal point for review prior to implementation to the MAPAD.

C1.11.2   The following offices have been designated as focal points for the MAPAD:

	DoD MAPAD System Administrator 
	ATTN DIRECTOR DLMSO ROOM 1655 

8725 JOHN J KINGMAN ROAD SUITE 2533

FORT BELVOIR VA  22060-6221

	Army
	ATTN COMMANDER AMSAC MP R

US ARMY SECURITY ASSISTANCE COMMAND

5001 EISENHOWER AVENUE

ALEXANDRIA VA 22333-0001

	Navy
	ATTN NAVICP OF CODE P753111 TRANSPORTATION

US NAVY INVENTORY CONTROL POINT

INTERNATIONAL PROGRAMS OFFICE

700 ROBBINS AVENUE BLDG 4B

PHILADELPHIA PA  19111-5095

	Air Force
	ATTN COMMANDER AFMC LGTW

AIR FORCE MATERIEL COMMAND

4375 CHIDLAW ROAD SUITE 6

WRIGHT-PATTERSON AFB OH 45433-5006

	Marine Corps
	ATTN COMMANDING GENERAL 819

MARINE CORPS LOGISTICS BASE 

814 RADFORD BOULEVARD

ALBANY GA 31704-5000

	General Services Administration
	ATTN FCSI 

FEDERAL SUPPLY SERVICE

GENERAL SERVICES ADMINISTRATION
1941 JEFFERSON DAVIS HIGHWAY

ARLINGTON VA 22202-4502 

	
	

	Defense Logistics Agency
	ATTN DIRECTOR MMSLR

DEFENSE LOGISTICS AGENCY SUITE 2533

8725 JOHN J KINGMAN ROAD ROOM 4134

FORT BELVOIR VA  22060-6221


C1.12   FREIGHT FORWARDER (FF)/SERVICE ASSISTANCE OFFICE
C1.12.1   
Problems in transportation during delivery of FMS materiel to an FF should be referred to the shipper if the materiel is moving on a GBL or prepaid small parcel carrier.
  Problems with the carrier in transportation of materiel moving on a commercial (collect) bill of lading should be resolved between the carrier and freight forwarder.  Problems in documentation, misdirected shipments, etc., must be referred to the shipper.  If these problems cannot be resolved between the FF and shipper, the appropriate Service assistance office listed below

	Army
	ATTN DEPUTY FOR OPERATIONS AMSAC OL E

US ARMY SECURITY ASSISTANCE COMMAND

NEW CUMBERLAND DEPOT3RD STREET AND M AVENUE BLDG 54

NEW CUMBERLAND PA 17070-5096

Telephone:  717-770-6691/7398 DSN:  977-6691/7398

TWX - CDRUSASAC NEW CUMBERLAND PA//AMSAC-OL-E//

Telephone:  717-770-7909/7908  DSN:  977-7909/7908

	Navy and Marine Corps
	ATTN NAVICP-OF CODE P753111 TRANSPORTATION

INTERNATIONAL PROGRAMS OFFICE

US NAVY INVENTORY CONTROL POINT

700 ROBBINS AVENUE BLDG 4B

PHILADELPHIA PA 19111-5095

Telephone:  215-697-5002/5001/1155 DSN:  442-5002/5001/1155

FOR MISDIRECTED/FRUSTRATED SHIPMENTS

Telephone:  215-697-4142 / DSN:  442-5002/5001/1155

Toll Free Number:  1-800-356-6890 Fax:  215-697-0766 DSN:  442-0766



	Air Force
	ATTN COMMANDER AFMC LGTW

HQ AIR FORCE MATERIEL COMMAND

4375 CHIDLAW ROAD SUITE 6

WRIGHT-PATTERSON AFB OH 45433-5006

Telephone: 937-257-3422 DSN:  787-3422

FOR MISDIRECTED/FRUSTRATED SHIPMENTS ONLY

Telephone: 937-257-8107 DSN:  787-8107 EXT 4613

Toll Free Number:  1-800-448-0361 Fax: 937-656-1155 DSN: 986-1155X


� See appendix AP9 for appropriate four digits required to complete the address for shipments via DoD Diplomatic Pouch Mail.  





� Refer to Definitions and Terms for clarification.
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