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C2. CHAPTER 2
ABSTRACTS OF CONTRACTS
C2.1.  GENERAL

C2.1.1.  Purpose.  This chapter provides uniform procedures for the preparation and use of contract abstracts including the individual data elements, codes, data segments, and the transaction set.


C2.1.2.  Scope.  The basic contract abstract contains the essential data from the contract that is required to establish the data base to manage the contract.  It is comprised of a series of data segments in DLMS supplement (DS) to Federal implementation convention (IC) 561, Contract Abstract.  The abstract contains key elements of administrative, line item, and delivery data extracted from contractual documents into an electronically processable format.


C2.1.3.  Transaction.  DS 561 permits a uniform interchange of data between and among the DoD Components, thereby producing greater accuracy of data in contract files and more reliable management products.  This procedure will not be used for electronic (i.e., paperless) awards.

C2.2.  ABSTRACT OBJECTIVE AND USES

C2.2.1.  Contract Generation.  Ideally, the contract abstract is system-generated from the contract data in the data base.  Simultaneously with the preparation of the contractual document, the computer prepares the abstract.


C2.2.2.  Data Processing.  The abstract data are processed electronically and are used by the purchasing office (PO) or inventory material manager (IMM) in support of due-in assets systems; procurement status and history files; supply status reporting; the supply advanced receipt information system; finance and accounting records; and management statistics.


C2.2.3.  Contract Administration Offices (CAOs).  CAOs use the abstract data in support of master contract file records; suspense for receipt of hard copy documents; work assignments in property administration, production, quality assurance, and transportation; and management statistics.  DFAS uses the abstract data in the examination of vouchers.

C2.3.  INCLUSIONS AND EXCLUSIONS

C2.3.1.  Inclusions.  The procurement instruments to be abstracted are contracts, purchase orders, delivery orders, and calls.  (The term "contract" is used throughout this chapter to convey this all inclusiveness.)  Exhibits related to any of the aforementioned are also referenced in the abstract.


C2.3.2.  Exclusions.  Those contractual procurement instruments excluded from the abstracting process are basic ordering agreements, blanket purchase agreements, and indefinite delivery contracts.  Information from these instruments required for internal systems may be extracted locally, as necessary.

C2.4.  CONTRACTUAL DOCUMENTS.  Contractual documents about which elements of data are abstracted include the DoD form (DD Form) 1155, Order for Supplies or Services; standard form (SF) 26, Award/Contract; SF 33, Solicitation, Offer, and Award (when used as an award); Optional Form (OF) 336, Continuation Sheet; and SF 30, Amendment of Solicitation/Modification of Contract, as applicable.

C2.5.  INITIATION AND DISTRIBUTION OF CONTRACTS AND ABSTRACTS

C2.5.1.  Preparation.  The PO shall prepare contracts in accordance with the FAR and the DFARS instructions and shall provide copies thereof to the CAO in accordance with distribution instructions in the FAR, section 4.2, and DFARS, section 204.2.


C2.5.2.  Issuing Office.  The office issuing the hard copy contract is responsible for preparing, validating, and transmitting the abstract to the contract abstract recipient automatic data processing (ADP) point.  For contracts issued by a PO, the contract abstract recipient is always the primary CAO activity reflected in the "Administered By" block, as modified, of the basic contract.  When authority has been assigned to the CAO to issue calls or orders, the abstract recipient is the activity (PO, IMM, or project manager (PM)) which authorized the CAO to issue the contract.  The office responsible for delegating PO responsibility to a CAO (i.e., authorizing the CAO to issue calls/orders) will indicate in the letter of delegation both the abstract recipient and the PO, IMM, or PM who is to receive the DLMS delivery transactions.


C2.5.3.  Timeframe.  Abstracts will be forwarded within 2 workdays after contract execution without awaiting the reproduction and distribution of the hard copy.


C2.5.4.  Classified Data.  When the contract contains abstract data elements that are classified, these data elements shall not be abstracted.  Only the unclassified data will be transmitted in the abstract.  A transaction status indicator code will indicate "partial abstract - see contract."  The contract containing the classified data will be forwarded in accordance with existing security regulations.  STRUCTURE OF THE CONTRACT ABSTRACT.


C2.5.5.  Details.  The details of the initial abstract of the contract, DS 561, are available from hyperlinks at http://www.dla.mil/j-6/dlmso/eLibrary/Transformats.asp

HYPERLINK "http://www.dla.mil/j-6/dlmso/eLibrary/Transformats/140_997.asp" \t "_blank"
http://www.dla.mil/j-6/dlmso/eLibrary/Transformats/140_997.asp.


C2.5.6.  Loops.  DS 561 consists of loops within loops representing three levels of contract data in table 2.  An HL data segment identifies each loop as described below:



C2.5.6.1.  First Loop.  The first HL loop carries administrative data, i.e., data that applies to the entire contract.  This loop may also carry other data that is common to the contract.



C2.5.6.2.  Accounting Lines.  One HL loop for each accounting line carries the accounting classification data applicable to the contract.  Each of these loops relates back to the administrative data loop for that contract.




C2.5.6.2.1.  Accounting Classification Reference Number.  The accounting classification reference number (ACRN) is a two-position alphanumeric control code assigned (in accordance with DFARS, section 204.7107) to each accounting classification used in a single contract.  ACRN appears as a detached prefix to the accounting classification on the contract.  ACRN associates the accounting classification data with the line and schedule data to which it applies.  The control fields for accounting classification data are ACRN within procurement instrument identification number (PIIN).  All dollar figures are in U.S. dollars.




C2.5.6.2.2.  Identification of Long Line Accounting Data.  When the paying office requires identification of long line accounting data that is not related to a contract line identification number (CLIN) or an exhibit line item number (ELIN), this data must be furnished in a separate HL loop.  If the contract authorizes contingent services for which the contractor may be reimbursed and no CLIN/ELIN is established, a special reimbursable provision code will be included.  If an amount has been obligated for these contingencies (i.e., not a variance), it shall be included with the amount for the line-item also chargeable to the accounting classification.




C2.5.6.3.  Line-Item Data.  Line-item data is specific data that applies to an individual line or subline in the contract.  There shall be a separate HL loop for each line or subline.  Data applicable to a specific line or subline shall be carried in an individual HL loop that is related back to the HL loop carrying the long line accounting data for that line.  Supplies and services lines are treated the same and are distinguishable by the data contained in the loop.  When the line or subline includes a schedule of deliveries, the schedule data is nested in loops at the end of the line loop.





C2.5.6.3.1.  Supplies-Line Loop.  A supplies line loop includes, as applicable, the line item number, the ACRN, the quantity, unit price and total amount of 

the line/subline, variation in quantity, stock number and/or the requisition number, description of the services, place of inspection and acceptance, and the ship-to and mark-for.  The control fields for a supplies line are PIIN, call/order number, and CLIN/ELIN.





C2.5.6.3.2.  Services-Line Loop.  A services line loop includes a description of the services and a completion date.  The control fields for a services line-item are PIIN, call/order number, CLIN/ELIN, ACRN, and the services completion date.






C2.5.6.3.2.1.  Examples.  Some examples of a services line item are engineering services; research and development services; training services; DD Form l423, Contract Data Requirements List, data items; and testing services.






C2.5.6.3.2.2.  Purpose.  Services line-items normally cover one lot of services at one location (delivery destination) and are to be paid for as one lot.






C2.5.6.3.2.3.  Location of Data.  When the services being procured are to be accomplished at several locations and/or payment is on the basis of the level of effort (e.g., hours expended per month), such information is carried in nested loops of schedule data at the end of the line for each unit of services against which payments are to be made.





C2.5.6.3.3.  Non-CLIN Data.  An HL loop also carries non-CLIN data and relates it back to the HL loop carrying the funding data for that line.




C2.5.6.3.4.  Reference Line-Items.  For those contract line items that do nothing more than reference an exhibit in the contract, only limited line-item data is furnished.





C2.5.6.3.5.  Sub-lines.  For those CLINs or ELINs which do contain sublines, the following applies.





C2.5.6.3.5.1.  Purpose.  Contract and exhibit subline items that reflect a numeric suffix are for informational purposes only and are not included in the abstract.






C2.5.6.3.5.2.  Sub-line Items.  Contract and exhibit subline items that bear an alphabetic suffix are for separate reporting; therefore, when the contract contains CLIN or ELIN sublines, the applicable HL loop is at the subline level.  The associated contract or exhibit line serves only as a common denominator for the accumulation of management data by the procuring activity.  No data is transmitted for this associated contract or exhibit line item.





C2.5.6.3.3.6.  DD Form 1423.  For exhibit line and subline items on DD Form 1423, data is created only if the DD Form 1423 indicated that a DD Form 250 is required.

C2.6.  PREPARATION OF THE CONTRACT ABSTRACT TRANSACTION

C2.6.1.  Initial Abstracts.  Use DS 561 for initial contract abstracts.


C2.6.2.  Scope.  The term "contract abstract" as used here includes an abstract of an original contract, an abstract of a contract modification, and an error correction transaction.  Each of these can be identified by the inclusion, or exclusion when appropriate, of a transaction status indicator code.


C2.6.3.  Combining Abstracts.  Any number of contract abstracts, going to the same ADP point may be included in the same transaction set.


C2.6.4.  Transaction Set Tables.  The transaction set contains three tables.



C2.6.4.1.  Table 1.  Table 1 identifies the CAO, the PO, and usually the recipient ADP point in iterations of data segment N1.



C2.6.4.2.  Table 2.  Table 2 identifies the contract data in HL loops.  Multiple contracts may be included in the same transaction set.




C2.6.4.2.1.  Transaction Status.  The absence of a transaction status indicator code in this transaction distinguishes it from other types of abstracts and identifies it as an initial contract abstract.




C2.6.4.2.2.  Contract Loop.  There is a contract HL loop for the administrative data that applies to the whole contract.  This loop includes the contract number, discount terms, paying office, common codes, etc.




C2.6.4.2.3.  Billing Agreement.  There is a billing agreement HL loop for each funding line in the contract.  This loop includes the ACRN, the long line accounting data, the dollar amount chargeable to that accounting data, the special reimbursable codes, etc.  The HL data segment includes a reference back to the contract HL loop.




C2.6.4.2.4.  Item Loop.  There is an item HL loop for each line or subline in the contract.  While in most cases this loop identifies data pertinent to the line item, in some cases there may be an item HL loop with non-CLIN data.  The HL data segment includes a reference back to the billing agreement HL loop to which the line is related.




C2.6.4.2.5.  Line and Sub-line Data.  When the line or subline data is further subdivided, i.e., when there is a  schedule of more than one ship-to, mark-for, delivery date, or requisitioner number, the subquantities and related data are nested in iterations of the schedule loop at the end of the item loop.  The quantities for the various schedule iterations should add up to the quantity for the line.



C2.6.4.3.  Table 3.  Table 3 is the usual transaction set trailer.

C2.7.  ACKNOWLEDGEMENTS

C2.7.1.  Acknowledgment Response.  Both a contract abstract and a contract abstract cancellation require an acknowledgment response.  When the abstract recipient receives a contract abstract or an abstract cancellation, the recipient must return an acknowledgment DS 561 transaction to the initiator of the abstract with the appropriate transaction status indicator code.  The acknowledgment confirms receipt of the contract abstract or receipt of the abstract cancellation by the recipient and must be sent within 5 workdays from abstract or cancellation submission date.  Confirmations not received within 7 workdays may be subject to follow-up via message, advising that the acknowledgment has not been received for the specified contract number.


C2.7.2.  Cancellation Acknowledgment.  The CAO must ensure that the contract data has been cancelled from its data base before it issues a cancellation acknowledgment.  The PO must receive the cancellation acknowledgment before it issues a new abstract.

C2.8.  PREPARATION OF ACKNOWLEDGMENT TRANSACTION

C2.8.1.  Purpose.  Use DS 561 for acknowledgments.


C2.8.2.  Acknowledgments.  Acknowledgments may be included in table 2 of the same transaction set with other abstracts going to the same ADP point.  The transaction status indicator code in the contract data loop identifies an abstract or a cancellation acknowledgment.


C2.8.3.  Layout.  The transaction set contains three tables.



C2.8.3.1.  Table 1.  Table 1 identifies the CAO, the PO, and the recipient ADP point in data segment N1.



C2.8.3.2.  Table 2.  Table 2 identifies the acknowledgment data in an HL loop.  There is an HL loop for each contract .  The loop identifies the contract number and, with a transaction status indicator code, the type of acknowledgment.



C2.8.3.3.  Table 3.  Table 3 is the usual transaction set trailer.

C2.9.  CANCELLATIONS

C2.9.1.   Previous Submissions.  A previously submitted abstract may be cancelled either when the contract is cancelled or when the data entries are erroneous to the extent that the abstract originator desires to start over.  When an abstract is to be cancelled, the abstract initiator sends DS 561 with a transaction status indicator code to identify the cancellation.


C2.9.2.  Modifications.  This method does not apply to contract modifications and can be initiated only by the originator of the abstract.


C2.9.3.  Internal Procedures.  Internal procedures will be used to back the related abstract data out of the applicable internal systems.


C2.9.4.  Receipt.  The recipient of the request for canceling an abstract will acknowledge receipt of the cancellation, as described in section C2.8 above, after the original abstract has been deleted from their files.  The abstract initiator must  receive the cancellation acknowledgment  before issuing a new abstract.

C2.10.  PREPARATION OF THE CANCELLATION TRANSACTION

C2.10.1.  Purpose.  Use DS 561 for cancellations.


C2.10.2.  Combining Cancellations.  Cancellations may be included in table 2 of the same transaction set with other abstracts going to the same ADP point.  The transaction status indicator code in the contract level HL loop identifies that it is a cancellation abstract.


C2.10.3.  Layout.  The transaction set contains three tables.



C2.10.3.1.  Table 1.  Table 1 identifies the CAO, the PO, and the recipient ADP point in data segment N1.



C2.10.3.2.  Table 2.  Table 2 identifies the cancellation data in an HL loop.  There is an HL loop for each contract.  The loop identifies the contract number and, with a transaction status indicator code, that it is a cancellation.



C2.10.3.3.  Table 3.  Table 3 is the usual transaction set trailer.
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