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Must complete items 1 - 4; complete item 5, if applicable
3.  Request for reasonable accommodation denied because:  (may check more than one box)
If an individual wishes to request reconsideration of this decision, 
s/he may take the following steps within 15 business days of receipt
of the denial:
 
    First, ask the decision maker to reconsider his/her denial. Additional
    information may be presented to support this request.
 
    If the decision maker does not reverse the denial: 
 
         and the decision maker was the individual's first line supervisor; the
         individual can ask his/her second line supervisor to reconsider the
         request.
 
         If the employee is still not satisfied, then s/he can proceed with
         Section XIII. Relation of Procedures to Statutory and Collective
         Bargaining Claims.  
If an individual wishes to file an Equal Employment Opportunity (EEO) complaint, or pursue Merit Systems Protection Board (MSPB) and/or union grievance procedures, s/he must take the following steps:
 
    For an EEO complaint pursuant to 29 C.F.R. § 1614, contact an EEO
    professional in the local DLA EEO Office within 45 days from the
    date of this notice of denial of reasonable accommodation; or
 
    For a collective bargaining claim, file a written grievance in accordance
    with the provisions of the current Collective Bargaining Agreement; or
 
    Initiate an appeal to the Merit Systems Protection Board within 30 days
    of an appealable adverse action as defined in 5 C.F.R. § 1201.3. 
Please return the completed form to the employee/applicant, with a copy to the Disability Program Coordinator.
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