
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/products/acrobat/readstep2.html. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/support/products/
acrreader.html. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


PDF (DLA)
DLA FORM 1932, AUG 2013
FAMILY AND MORALE, WELFARE & RECREATION 
FACILITY USE REQUEST
Prescribed by:  Cmd Guidance, 
Budgetary Controls
Sponsor:  Distribution
PRIVACY ACT STATEMENT
5 U.S.C. 301, Departmental Regulations; 5 U.S.C. 7901, Health Service Programs; 10 U.S.C. 133, Under Secretary of Defense for Acquisition, Technology, and Logistics; and DoD Directive 1010.10, Heath Promotion, Army Regulation 215-1, Morale Welfare and Recreation Activities and Non-appropriated Fund Instrumentalities, DoD Instruction 1015.10 Military Morale Welfare and Recreation Programs, DoD Instruction 1015.2 Military Morale Welfare and Recreation. 
 
Information will be used to collect facility usage data, to prepare monthly metrics and data management reports, to register applicants for classes, to notify users of future events or cancellations, to contact users when money is due for goods and or services, to contact users about events they have planned/scheduled at DLA sites, to validate that fitness center users meet basic health requirements for use.  Emergency contacts are notified in cases where an emergency arises.
 
The DoD “Blanket Routine Uses” may apply to this system of records and are found at http://dpclo.defense.gov/privacy/SORNs/blanket_routine_uses.html.  
 
Voluntary; however, failure to provide all the requested information may lead to a delay in approving your request or a denial of your request.
 
Rules for collecting, using, retaining, and safeguarding this information are contained in DLA Privacy Act system of records notice S400.10, entitled "Social, Athletic, and Recreation Membership and Use Records" available at http://dpclo.defense.gov/privacy/SORNs/component/dla/index.html
Authority:
 
 
 
 
Purpose(s):
 
 
 
 
Routine Uses:
 
Disclosure:
 
Rules of Use:
3.
5.  CATEGORY (Select one)
10. FACILITY (Check all that apply)
11. FOR OUTDOOR RECREATION USE
* An adult authorized user must accompany minors under specific ages when using certain MWR facilities at all times.
INSTRUCTIONS
 
Name - Place your full name in this space. Purpose - If something happens to you while you are utilizing one of the MWR facilities we need to know who you are so we can tell your supervisor or your emergency contact who we are calling about.  
 
Age - Place your current age in this space. Purpose-To ensure you are of sufficient age to utilize MWR facilities in general and/or unaccompanied (see AR 215-1, 8-10 Automotive Skills, section b.6.d.; AR215-1, 8-20 Gyms/physical fitness centers/field houses, section d. Youth Use; AR 215-1, 8-28 Swimming, section c.7.a; DODI 1015.10 enclosure 4 table 1).Male/Female - Check the appropriate block.  Purpose-Lockers utilized in our  facilities are located in a dressing room which is gender specific.  This item will help us to determine if we have sufficient locker space to accommodate the needs of each gender.  Some activities have restrictions on mixed participation and the indication of gender helps in programming for activities that have gender restrictions (see AR 215-1, 8-27 Sports and Fitness, 
section d).
INSTRUCTIONS Continued
 
Organization- Place in this space the organization that you work for. Purpose-So that if something happens to you while you are utilizing one of the MWR facilities we know which organization to notify in addition to your emergency contact.  This block is also used to produce data and management reports on participation in facilities.
 
Category - Please check one: Military, Civilian, Contractor, Other, Federal Police/Fire, Retired DoD. Select which of the categories most applies to you. Purpose-At times where there are resource constraints for MWR facilities the Site Director may need to make a decision on limiting participation for certain categories of customers.  With the data contained in this block this type of decision can be made using actual participation data thus a better decision and impact can be calculated (see AR 215-1, 7-1 Eligibility, section c; DODI 1015.10 Enclosure 4 table 1 and 2.) This block is also used to produce data and management reports on participation in facilities.
 
Email - Place your email address in this space. Purpose-This is a secondary convenient way to contact you quickly in case there are issues related to your locker or personal property in a facility, or to remind you of payment due for services you are utilizing, or to inform you of upcoming activities you may wish to participate in, or to remind you of events you have signed up to participate in.     Duty Phone - Place your duty phone number in this block.  Purpose-This is a primary convenient way to contact you quickly in case there are issues related to your locker or personal property in a facility, or to remind you of payment due for services you are utilizing, or to inform you of upcoming activities you may wish to participate in, or to remind you of events you have signed up to participate in.   Emergency Contact Name - Place the name of your emergency contact in this block. Purpose-So we know who to ask for when we call to report an emergency that you have experienced while you are utilizing one of the MWR facilities.
 
Phone - Place the phone number of your emergency contact in this block.  Purpose-So we have a way to reach your emergency contact if you experience an emergency while you are utilizing one of the MWR facilities. 
 
Facility (check all that apply) - Check each facility you are planning to use. Purpose-so we may more accurately judge the probable customer participation in facilities where utilization is restricted based on square footage or staff to customer ratios. Some of the listed facilities also have age restrictions for unaccompanied use and when these facilities are indicated we can make sure notification occurs up front as to the appropriate age restrictions. 
  For Outdoor Recreation use: Type of vehicle, Length of vehicle, lot number. If you are planning to use the  Recreational Vehicle storage lots which are part of the Outdoor Recreation program please fill in the information requested in each  block.  Purpose-Each Recreational Vehicle lot has spaces designated for different types and sizes of vehicles.  With the information contained in these blocks the staff can match up availability of lot spaces with the requirements of your Recreational Vehicle or RV equipment. 
 
Date - Place the date that the Facility Use Request Form is completed. Purpose-If limited resources are available then those requesting the resources first will have first access to the resources/facilities.  
Requestors Signature - Place your signature in this block. Purpose-Validates that you filled the form out.
Staff Signature - Staff member places their signature in this block. Purpose-Validates which staff member collected and review the form from you so that if errors are on the form or on the data entry we know who to go back to for the answering of questions that may arise about data contained on the form.  Once all data from this form is entered into the Rec Trac database system this form is to be destroyed.
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