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LIFE SAFETY
Yes
No
N/A
1. Are emergency egress maps posted in work place at every exit door?
2. Are exits, pathways, doorways, and stairwells free of materials and unobstructed?
3. Are exit signs clearly marked and illuminated?
4. Are fire doors closed?  
5. Are emergency phone numbers readily available in the work area?
FIRE SAFETY
Yes
No
N/A
1. Are fire extinguishers properly mounted, accessible and charged?
2. Are sprinkler heads unobstructed (i.e. 18” min. above room contents)?
3. Is the area free of any open flames or heat severity from candles, incense, scent warmers or other items?
4. Are all portable heaters DLA approved and are they all arranged in a safe manner and in an approved location?
5. Are approved heat generating appliances (e.g. microwave ovens, coffee makers etc.) provided by DLA, found only in 
    approved areas, and UL LISTED as Industrial/Commercial?
ELECTRICAL SAFETY
Yes
No
N/A
1. Do all electrical tools/equipment have grounding plugs (or are they double insulated)?
2. Are electrical outlets maintained below maximum current loading?  (no octopus configurations)?
3. Is there more than one (1) power strip per cubicle?  Are any hidden or covered? 
4. Were any daisy-chains of electrical sources found?     (multiple cords and/or power strips plugged into each other)
5. Is electrical equipment free of debris and combustible material and cool to the touch?
OFFICE SAFETY
Yes
No
N/A
1. Is furniture in good condition and properly secured against tipping?
2. Are good housekeeping standards maintained. (no trash or large paperwork stacked up)?
3. Do appliances appear to be clean and in good condition?
4. Are floors and walkways clear of debris, liquids, or other trip/slip hazards?
5. Is slip-resistant flooring (i.e. non-skid) in good condition?
ERGONOMICS (Ergonomics checklist found in HCP-12)
Yes
No
N/A
1. Do workstation chairs have five legs and wheels?
2. Are workstations adjusted for neutral position?
3. Are keyboards at proper height?
4. Are computer monitors at 20”-30” away from viewer?
OTHER SAFETY AND HEALTH CONCERNS
Yes
No
N/A
1. Are sharp objects, edges and pinch-points adequately controlled or covered? 
2. Are lightweight objects stored high and heavy objects stored low?   Any stacks appear to be too high?
3. Are any objects stored or located so they might tip over or fall and strike someone?
4. Are all tools and equipment etc. in good working order?
5. Are chemicals labeled appropriately?
6. Are there closets that have become a collecting point for flammable materials and are in a disorganized and unkempt 
    condition?
7. Does anyone’s work area match the description for closet in the above sentence? 
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Several phrasing changes to clarify items.Previous editions are obsolete. 
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