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1 FROM (Organic Site Information)
2 TO (Defense Supply Center Information)
3 ITEM IDENTFICATION
(3h) This item is a
4 QUOTE INFORMATION
(4a) Is this quote unsolicited? 			        (If YES, you must attach unsolicited quote justification DLA Form 1839)
(4g) If First Article Testing Required
(4h) Days to deliver First Article unit and test reports								DAYS
(4i) Days for DLA to test the units (applies to government testing only, leave blank if contractor testing 			DAYS
(4j) Days for DLA to approve/disapprove the First Article units and reports (enter 30)					DAYS
(4k) Total First Article time (this time is added to the Delivery - Days ADO below)						DAYS
(4o) Non-recurring costs			These costs are already factored into each Unit Cost Below
(4p) QUANTITY OPTIONS
OPTION 1
OPTION 2
OPTION 3
OPTION 4
(4q) UNIT QUANTITY
(4r) UNIT COST
(4s) TOTAL COST
(4t) Production Days
(4u) Delivery - Days ADO
(4v)
FOB
(4w)
Inspection
(4x)
Acceptance
(4y)
Refurbished Material
6. QUOTE COST BREAKDOWN
FAT
Production
Total
DLN
DLH Cost
# Labor Rate Cost Centers
% DLH required for Setup
Material
Tooling Cost*
Special Testing Cost
Total Cost
Total Units
Unit Costs
Delivery Days
Outsourced %
Packaging
Price Breaks
QTY A - QTY B
QTY C - QTY D
QTY E - QTY F
Outsourced %
*Tooling or Fixture Type
Tooling or Fixture ID
Lead Time Explanation
FAT
Production
FAT Waiver Justification (If applicable)
DLA GRM REQUIREMENTS (If applicable)
NSN
QTY
NSN
QTY
Instructions for completing DLA Form 1838
 
Block 1.                   FROM (Organic Site Information)
Block 1.a.          Site: Name of the organic manufacturing site.
Block 1.b.          CAGE: Cage code of the organic manufacturing site.
Block 1.c.          OM POC: Name of the organic site point of contact.
Block 1.d.          Phone: Phone number of the organic site POC.
Block 1.e.          FAX: Fax number of the organic site POC.
Block 1.f.                   Email: Email address of the organic site POC.
 
Block 2.                   TO (Defense Supply Center Information)
Bock 2.a.                   DSC: Defense Supply Center that manages the NSN (Richmond, Columbus,Philadelphia)
Block 2.b.          OM POC: Name of the DSC organic point of contact.
Block 2.c.          Phone: Phone number of the DSC organic POC.
Block 2.d.          FAX: Fax number of the DSC organic POC.
Block 2.e.          Email: Email address of the DSC organic POC.
 
Block 3.                   ITEM IDENTIFICATION (fill in the following information)
Block 3.a.          NSN:
Block 3.b.          Weapons System or End Item:
Block 3.c.          Approved Item Name:
Block 3.d.          Part Number:
Block 3.e.          Drawing Number:
Block 3.f.                   Drawing Revision:
Block 3.g.          Drawing CAGE:
Block 3.h.          This item is a: CRITICAL APPLICATION ITEM, FLIGHT SAFETY CRITICAL ITEM.
                  Check either that apply. If submitting an unsolicited quote, additionalinformation is referenced on Unsolicited Quote Justification 
                  DLA form 1839.
 
Block 4.                   QUOTE INFORMATION (fill in the following information)
Block 4.a.          Is this quote unsolicited: Did you receive a formal solicitation from DLA? Ifyou are submitting this quote on your own, it is
                  unsolicited and you must attach Unsolicited Quote Justification DLA Form 1839.
Block 4.b.          Quote Preparer: Name of person who prepared the quote.
Block 4.c.          Site Quote #: Organic site tracking number (if used).
Block 4.d.          DLA RFQ #: DSC quote tracking number (if used).
Block 4.e.          Quote Date: Date the quote is submitted and becomes valid.
Block 4.f.                   Quote Expiration Date: Date quote is no longer valid.
Block 4.g.          Is First Article Testing required: First Article Testing will either be “contractor testing” or “government testing” and if required should 
                  be specified in the solicitation received from DLA. If NO, skip to block 4p.
Block 4.h.          Days to deliver First Article units (and test reports): For contractor testing,input the days required to manufacture the first article 
                  units, test the units,produce test reports and deliver samples and reports to DLA. For government testing, input the days required 
                  to manufacture first article units and ship to the designated government test facility.
Block 4.i.                   Days for DLA to test the units: This applies for government testing only. Default time is 30 days unless otherwise specified.
Block 4.j.                   Days for DLA to approve/disapprove the First Article units and reports: Default time is 30 days unless otherwise specified.
Block 4.k.          Total First Article time: Sum of 4h, 4i, & 4j. (automatically calculated if form is completed in Adobe) This number is added to the 
                  Delivery – Days ADO
Block 4.l.                   First Article Quantity: Quantity required for first article testing. Should be specified in the solicitation.
Block 4.m.          First Article Unit Cost: Cost per unit (1 ea.)
Block 4.n.          First Article Total cost: First Article unit cost times First Article quantity. (Automatically calculated if form is completed using Adobe.)
Block 4.o.          Non-Recurring costs $_______ . State the total of any non-recurring costs here. (i.e. tooling costs, engineering costs, setup costs)
Block 4.p.          Quantity Options: Four places are provided for price break quantities.
Block 4.q.          Unit Quantity: Total quantity being quoted.
Block 4.r.                   Unit Cost: Cost per unit (1 ea.)
Block 4.s.          Total Cost: Unit quantity times Unit cost. 
Block 4.t.                   Production days: Days required to manufacture and ship the production unit quantity. If First Article testing is required, this is the 
                  days required after approval of first article samples and reports.
Block 4.u.                   Delivery Days ADO
Block 4.l.                   First Article Quantity: Quantity required for first article testing. Should be specified in the solicitation.
Block 4.x.          Acceptance: Place where material is accepted by DLA.
Block 4.y.          Refurbished Material: Is the material being provided refurbished. (check YES or NO) If quoting refurbished material, you may be 
                  required to submit additional documentation verifying the material has been tested and certified as condition code “A”.
 
Block 5.                   NO BID: Use this block to indicate a no bid. Explain why you no bid in comments.
 
COMMENTS:          Explain details of incremental deliveries, or any other information pertaining to the quote.
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