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REMARKS
DoD ID NUMBER
DATE RECEIVED
# OF CARDS
REASON FOR TURN-IN
REMARKS
INSTRUCTIONS
 
DoD ID Number                           Self explanatory
 
Number of Cards                  The number of CACs obtained during that day for a customer (Example: An individual comes in for an issue of a new card
                                    because the old CAC is about to expire.  In the process of making a new CAC an error (does not encode) occurs and the new 
                                    CAC is not valid.  You now have two cards for that same DoD ID number).
 
Reason for Turn-in                  The reason for the CAC being turned-in (Example:  Out-processing, Issue, Confiscated by Law Enforcement, Expired, etc.)
 
Remarks                             Used for any additional information to explain the disposition of the CAC. (Examples:  Terminated (may be used for out-
                                    processing), Information Change (A2), etc.)
 
Date Received                           Date the RAPIDS workstation obtained the CAC
 
Shipped By                           The individual that prepared and verified the package contents for shipping
 
Date Shipped                           Self explanatory (If the mailroom at the sites does the mailing, use the date that the package was shipped and not the date the 
                                    package was taken to the mailroom.
 
FedEx Tracking Number         Self explanatory
 
Date Received By DMDC         The delivery confirmation date as seen on the FEDEX website that the package arrived at the destination.  Ensure that the
                                    destination matches that of the destination of the FEDEX Air Bill.  Also, align with the rest of the context.
 
# of CACs this sheet                  Self-explanatory
 
Total # of CACs (all sheets)         Sum total of all sheets included in this shipment
 
 
Protect the information per DoDM 5200.01-Volume 4, February 2012, DoD Information Security Program: Controlled Unclassified Information (CUI); Enclosure 3, Section 2.
 
NOTE:          All the information on the form must be legible.  Hand-written or typed is acceptable.
 
Disposition:  110.19 Transitory Records. Records of short-term interest (180 days or less), including in electronic form (e.g., email messages), which have minimal or no documentary or evidential value.
8.2.1.3158.1.475346.466429
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