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PDF (DLA)
DLA FORM 7011, SEP 2014
DLA INSTALLATION SUPPORT COLUMBUS (DS-FC)
REQUEST FOR FACILITY USE
Prescribed by:  DLA Form Index
Sponsor:  DS
Replaces DSCC Form 2374 which is obsolete.
  THIS REQUEST MUST BE SUBMITTED 30 DAYS PRIOR TO THE TIME OF EVENT.  
SEND REQUEST TO: DSCC.FACILITY.REQUEST@DLA.MIL
 
You must complete this form to request use of a facility located at the Defense Supply Center Columbus (DSCC). Your request must be approved by the DLA Installation Support Columbus (DS-FC) Site Director prior to holding any event.
 
By signing this document you agree that your organization will (1) comply with all applicable DSCC regulations and policies and procedures; (2) be solely responsible for any and all damages incurred during use of the facility; (3) will pay all repair costs to restore to original condition and replace damaged equipment beyond economical repair or as determined by the DS/FC Site Director; (4) agrees to contact each service provider to reserve/schedule use of facility and services.
 
The person who has the authority to commit funds against the Interservice Support Agreement (ISA) must sign as the Designated Approving Authority and agrees to pay for damage/repair/replacement of items. Visitors must be screened and approved by DSCC Security to enter the installation and are subject to search, seizure and detainment.  For questions, please contact Terrie.Flanary@dla.mil or call 614-692-2429.
SECTION 1 - REQUESTOR INFORMATION
SECTION 2 - DESCRIPTION OF EVENT
SECTION 3 - SERVICES REQUESTOR HAS SCHEDULED
You must call the providers to schedule any and all services. NOTE:  Some services may have a cost and require reimbursement.
AUDIOVISUAL SUPPORT (J6) 855-352-0001 DLAEnterpriseHelpDesk@dla.mil
PUBLIC AFFAIRS (DSCC-DOEB)
PROTOCOL (Flags, etc.)             614-692-2502
FOOD SERVICE/CATERER (DS-FCQ)
614-692-9544
GRAPHIC ARTS (DS-FCB
614-692-2255
AFTER HOURS GATE ACCESS
614-692-2429
PHOTOGRAPHER (DS-FCB)
614-692-2255
OTHER:
VIDEO TELECONFERENCE (J6)
855-352-0001
SECTION 4 - LOCATION REQUESTOR HAS RESERVED
 
 
 
 
 
 
DLAEnterpriseHelpDesk@dla.mil
 
 
 
DS-FCQ, 614-692-3084
 
 
DTC, 614-692-3744
 
 
 
EUREST, 614-692-9544
 
 
DS-FCB, 614-692-2255
SECTION 5 - REQUESTOR AND APROVING AUTHORITY FOR THE REQUESTING ORGANIZATION
SECTION 6 - REVIEW AND APPROVAL
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